Washington, DC - and the United States Congress, in particular - is the epicenter of the country’s political activity. In The Congress, we engage in the most fundamental debates of our nation. If you are passionate about politics and are looking to contribute to those debates, then we are interested in you. 

The Role

In Congressman Carson’s Washington, DC office, our Interns work closely with the Legislative Team, supporting and assisting in the execution of policy. This is the fast-paced background work that precedes the slower, front-end implementation of policy. We are excited to welcome an Intern to take on the performance of those support functions. 

We take the necessary time to properly evaluate each applicant’s candidacy, while weighing their interests against the specific needs of the office. This ensures that incoming interns truly become not only a valued worker of our office, but also a member of the Team Carson family. 

Our Interns carry out daily tasks that are fundamental to the function of any congressional office. These tasks include answering phones, responding to constituent requests, and conducting tours of the U.S. Capitol Building. As an elected member of The Congress, Representative Carson takes his responsibility to be responsive to his constituents with seriousness. Interns are often the point of first contact for the Congressman’s constituents, and we require that they take this role seriously. Other ad hoc and unanticipated tasks will occur daily, which could include delivering mail, gathering press clips, and assisting with other administrative tasks. 

An integral part of the Internship Position will be an individualized development plan. In cooperation with the internship program coordinators, Interns will work carefully to target specific skills that they wish to improve. These skills will be gradually improved upon throughout the program by utilizing regular practice sessions, feedback, and follow-up consultations. Previous candidates worked deliberately in the areas of oral communication, memorandum writing, other forms of expository writing, and public speaking. This program is designed for personal and professional fulfillment. 

Core Responsibilities

Administrative Tasks

· Answer constituent phone calls with professionalism and responsiveness
· Lead constituent tours of the U.S. Capitol Building 
· Organize and distribute office mail
· Collect newsworthy stories for the office’s daily email digest of online news
· Craft constituent response letters, addressing concerns from incoming requests

Legislative Support Responsibilities

· Attend policy briefings in the House of Representatives, reporting back to legislative staff
· Write memos addressing policy issues with in-depth analysis
· Provide regular consultation and engage in dialogue with legislative staff  

What We Value

Requirements

· Strong character
· Honesty and integrity
· Professionalism
· Respect for others
· Strong written and communication skills
· Passionate commitment to public service

What We Look For

· Willingness to continuously learn and improve
· Earnest desire to take on responsibility
· Assertiveness and confidence
· Accountability and responsibility for mistakes
· Readiness to take the initiative
· Positive personality

Candidates with ties to Indiana’s 7th congressional district will be given preference. 
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